
AMERICAN FEDERATION OF GOVERNMENT EMPLOYEES 

Affiliated with the AFL-CIO 

80 F St NW, Washington, DC 20001-1583 

MEMORANDUM: Human Resources\Vacancy #17 DATE: February 12, 2024 

TO: ALL EMPLOYEES 

National Headquarters and District Offices 

FROM: Everett B. Kelley 

National President 

SUBJECT: Vacancy Announcement – Policy Analyst – National President’s Office, Grade 

13/14 

A vacancy now exits for the position of Policy Analyst, National President’s Office, Grade 13/14, 

OPEIU, effective immediately. 

Selection to fill the vacancy will be made according to the AFGE/OPEIU #2 Contract and the 

National Executive Council's policy on hiring. 

Official Stations: National Office 

The attached position description sets forth the duties, qualifications, and responsibilities of the 

position. 

All interested applicants must submit resumes to: jobs@afge.org.  Attention: Vacancy 

Announcement #17 to Human Resources. Expressions of interest from (internal candidates) 

must be received by the close of business on February 21, 2024. 

cc: National Executive Council 

Finance Director 

Chief Steward, OPEIU #2 

FOR BULLETIN BOARD POSTING 

NOT TO BE REMOVED 

(ADDITIONAL COPIES OF THIS POSTING MAY BE OBTAINED FROM 

THE AFGE CAREER WEBSITE, UPON REQUEST) 

mailto:jobs@afge.org


 

 

POSITION DESCRIPTION 

 

 

American Federation of Government Employees (AFGE) 

Department: National President’s Office 

Location: National Office 

FSLA Classification: Exempt 

Position Title: Policy Analyst  

Date of Revision/Creations: 

 

CLASSIFICATION:     Policy Analyst  

 

I. INTRODUCTION 

 

The American Federation of Government Employees, AFL-CIO, is seeking to fill a policy analyst position in 

the Public Policy Department of the National President’s Office. This is a full-time position located in 

Washington, D.C. AFGE is the nation’s largest federal employee union, representing 750,000 workers in some 

65 federal agencies across the country and overseas. 

 

Through in-depth investigation, research, and writing, the Policy Analyst will provide a strong analytical 

foundation to support AFGE’s legislative, political, and communications agenda.  The areas of concentration 

for the Policy Analyst position include, but are not limited to, federal government pay, federal employee 

health benefits, federal employee retirement benefits, civil service protections, and other forms of 

compensation and federal employee rights.  In addition, the Policy Analyst must be competent to perform 

research in the areas of federal budget processes, tax policies, social insurance, and privatization of public 

services. 

 

II. DUTIES AND RESPONSIBILITIES 

 

Position is utilized to develop innovative and technical proposals for improvements in all areas of federal 

employee rights and compensation.  In addition, the position will be responsible for developing strategies to 

defend government work from outsourcing and privatization. 

 

A. RESEARCH 
 

1. Plans, writes, and edits high-quality research projects. Prepares analyses aimed at defending and 

improving all elements of federal employee compensation, social insurance, and job security. Validates 

accuracy of all information and data gathered and recommends effective ways to use research to advance 

AFGE’s legislative, administrative, and communications agenda. 

 

2. Prepares case studies, articles, Congressional testimony, correspondence, and other material using 

research data and findings. This material will be incorporated as part of AFGE’s grassroots mobilization, 

training, organizing and public education campaign. 

 

3. Creates a database of information for use in Congressional testimony, speeches, policy papers, and as 

background for media inquiries. 



 

 

 

4. Responds to inquiries from AFGE members and leaders regarding policy issues. Informs AFGE leaders 

and members about AFGE’s issues pertaining to federal employee compensation, rights, and efforts to 

thwart outsourcing and privatization of government work. 

 

5. Represents AFGE at multiple forums, including pay, retirement, and health insurance advisory 

committees. Meets with federal agency officials and legislative staff to discuss and promote AFGE’s 

position on policies and legislative proposals. 

 

6. Writes speeches and talking points on assigned topics for AFGE leaders. 

 

III. OTHER DUTIES 

 

Incumbent will participate in AFGE organizing efforts, educational workshops, lunch-and-learn sessions, and 

other AFGE events on the national and local level. 

 

1. Periodically write executive correspondence and prepare written replies to AFGE Districts and Locals on 

assigned subjects. 

 

2. Other duties as assigned. 

 

 

IV. QUALIFICATIONS AND REQUIREMENTS 

 

1. Experience as a researcher, writer, economist, policy analyst, or attorney with labor unions, public interest 

organizations, government, the media, or academic institutions.  

 

2. Documented experience conducting independent qualitative and quantitative research and planning 

researching and producing high-quality written work. 

 

3. Undergraduate or advanced degree required. 

 

4. Good computer skills, including facility with internet research. 

 

5. Experience and desire to thrive in a challenging work environment; ability to meet deadlines reliably. 

 

6. Some travel is required. 

 

 

V. CONTROLS OVER WORK 

 

Works under the supervision of the AFGE Policy Director who reports to the AFGE National President. Policy 

provides information, assistance, and support on a wide variety of federal workplace programs and policies, 

collective bargaining, occupational health and safety, economic and budget analysis, privatization analysis, 

federal pay systems, federal health insurance systems, and federal retirement systems, including Social 

Security and Medicare. The Director will assign work, provide instruction and guidance, evaluate 

performance, and perform other personnel functions. Work is reviewed in connection with the goals and 

objectives of AFGE and the Policy Department. 

 



 

 

VI. EEO STATEMENT 

 

AFGE provides equal employment opportunities to all employees and applicants for employment without 

regard to race, color, religion, sex, national origin, age, disability, genetic information, pregnancy, marital 

status, sexual orientation, personal appearance, gender identity and/or gender expression. In addition to federal 

law requirements, AFGE complies with applicable state and local laws governing nondiscrimination in 

employment in every location in which the organization has facilities. This policy applies to all terms and 

conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff, recall, 

transfer, leaves of absence, compensation, and training. 


